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Assistant Environmental Scientist (Internship) 
As an Assistant Environmental Scientist, you would report to the Director of Environmental Services and 
be responsible for supporting Environmental project processes and planning.  
  
Responsibilities 

• Comply with company standards to support the delivery of excellent work products safely, on time, 
and budget 

• Assist with the collection of technically accurate data 
• Take detailed notes and accurate data entry during field surveys, site visits, and internal/external 

meetings 
• Participate in environmental field surveys in potentially inclement weather and/or 

hot/cold/humid temperatures 
• Adhere to safety policies and Best Management Practices including use of proper safety gear, 

safety plans, and field protocols 
• Gain familiarity with field survey equipment and work with the entire team to maintain field 

survey equipment (GPS, ATV, etc.) through on the job training 
• Work with the team to maintain office equipment and supplies including organization and 

inventory 
• Support data entry and organization including photos, datasheets, and maps/figures 
• Support the entire Hollaway team in various tasks including but not limited to meeting staffing, 

project tasks, office tasks, and marketing efforts 
• Other duties as assigned 

 
Company Operations 

• Work with the team to maintain office equipment and supplies so that we are making the most 
cost-effective decisions about monthly bills to maximize our profit 

• Work with the entire Hollaway Team to maintain all company equipment and supplies so that we 
are making the most cost-effective decisions about monthly bills, GPS units, office space, 
computers, vehicles, and other expenditures.  

• Complete company-mandated training.  
• Comply with all Hollaway policies and procedures and Non-Compete and Confidentiality 

Agreements 
• Perform job duties within the company's standard operations and procedures and comply with 

job-related requests (e.g., project management plans, safety plans for public meetings, 
preparedness, vehicle maintenance, the review process, general office culture and responsibility) 

• Maintain a positive rapport with clients, vendors, colleagues, and subcontractors proactively and 
professionally 

 
Experience and Qualifications 

• Completed or pursuing a bachelor’s degree in environmental science, GIS, or a related field 
• Experience with leadership in community and/ or related school activities preferred 
• Adaptability to work with a team in an in-office and remote setting 
• Lift up to 35 pounds 
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• Knowledge and experience in basic computer software programs such as Microsoft Office and 
Adobe 

Preferred: 
• Multilingual  

 
Professional Skills 

• Ability to demonstrate leadership presence and maturity 
• Ability to make sound decisions in a fast-paced, dynamic setting 
• Strong and effective presentation skills  
• Solid interpersonal, relationship-building, and negotiating skills 
• Strategic and critical thinking skills to evaluate and understand the impact of their decisions 
• Exceptional attention to detail and organization skills 
• Ability to work on own initiative to identify and resolve problems 
• Strong ability to communicate with a variety of audiences, including fellow leaders, clients, and 

employees 
• Active listening skills 
• Possess self-awareness  
• Team-player attitude 
• Ability to work on own initiative to identify and resolve problems 
• Ability to use empathetic conflict resolution 
• Ability to effectively interpret data 
• Excellent and effective written and verbal skills 
• Strong time management skills 
• Dependable and self-motivating  
• Flexible in scheduling and availability  
• Punctual and respectful of schedules and deadlines   
• Reliable editing skills 

 
What Success in This Position Looks Like 

• Compliance with company standards to support and assist with the delivery of excellent work 
products safely, on-time, and on-budget 

• Complete on the job training as directed in onboarding schedule  
• Support of collection of technically accurate data during field surveys and site visits  
• Adhere to safety policies and Best Management Practices including use of proper safety gear, 

safety plans, and field protocols 
• Organize, prioritize, and own multiple tasks while meeting or exceeding deadlines 
• Operate with simplicity, clarity, and efficiency  
• Maintains continuous communications with the Director of Environmental Services and 

appropriately escalates issues in a timely fashion   
• Delivers job duties as described within the Job Description  
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Benefits Offered 
In addition to the compensation offered, Hollaway provides a competitive benefits package that includes 
the following: 

• Fully developed onboarding program 
• Unlimited access to our online training system 
• Full access to multiple web-based team collaboration and employee engagement tools 
• Regular team-building activities 
• Access to Insperity's Perks at Work (discounts on travel, electronics, entertainment, and more) 
• AAA membership 

 
Salary Range - $18.00 - $22.00/ per hour *Salary commensurate with experience and qualifications 
 
Hollaway is committed to providing an environment of mutual respect where equal opportunities are 
available to prospective and current employees. All employment decisions will be based on merit, 
competence, performance, and business needs. We do not discriminate based on race, color, religion, 
creed, national origin, aboriginality, ancestry, marital status, sexual orientation, gender identity or 
expression, physical or mental disability, pregnancy, genetic information, veteran status, age, political 
affiliation, or any other non-merit characteristic protected by law. 
 
Who We Are 
Hollaway Environmental + Communication Services bridges two worlds that are uniquely connected: 
Environmental Services and Communications Services. As such, we are a non-traditional firm that 
understands the big picture and provides holistic services as needed. 
 

• Core Values 
Significance – Our ability to drive REAL results on every project we serve. 
Courage – Doing what it takes to lean in, try something new, to learn, and to overcome 
challenges. 
Accountability – We take responsibility. Always. 
Leadership – Every employee at Hollaway is empowered to serve our clients with care, to grow, 
to lead, and to serve the greater communities in which we live, work, and play. 
Empathy – We recognize the humanity and dignity of every person we encounter, and this is at 
the heart of everything we do. 
 

• Culture 
We pull off the impossible by constantly communicating and contributing to the team first and the 
individual second. We make commitments and we honor them by lending a helping hand while 
maintaining a sense of urgency. Much is expected but much is offered as we invest deeply in the 
individual employee. 
 

• DEI+B Statement 
ALL are welcome here at Hollaway, regardless of race, ethnicity, gender, sexual orientation, age, 
social class, physical ability or attributes, religious values, national origin, and political beliefs. 
Always. We are committed to diversity, equity, inclusion, and belonging and to intentionally 
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creating space for people to be their authentic selves. 
 
Hollaway recognizes and honors the differences amongst our employees and celebrates the 
characteristics that make our team unique. By doing so, we continue to position ourselves as a 
leader in our industry and an example to be followed. 
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